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Introduction

Contemporary research has established that when a person sneezes their soul flies out of their nose and is liable to be caught by the devil. De-ensoulment is a considerable problem in crowded offices, and [Name of Organisation] has the responsibility of protecting the souls of its staff and volunteers as far as is possible. 
Purpose

The purpose of this document is to provide established procedures to cover sneeze protection practices in the organisation. 
Policy

[Name of Organisation] will educate permanent and part-time paid employees and volunteer workers in best practice sneeze protection, and will monitor outcomes.
Authorisation

[Signature of Board Secretary]
[Date of approval by the Board]
[Name of Organisation]
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Responsibilities

It is the responsibility of Managers and Supervisors to ensure that:

· Sneezing is minimised;
· If sneezing occurs, appropriate devil-dispersion procedures are activated;

· If de-ensoulment does occur, employees are counseled appropriately.

It is the responsibility of Employees (including Volunteers) to ensure that:

· Sneezing is minimised;
· If sneezing occurs, appropriate devil-dispersion procedures are activated.
It is the responsibility of the Human Resources Department to ensure that:

· In the event of complete de-ensoulment, employees are redirected to a career in merchant banking.  

Procedures
If sneezing occurs, any worker in the workplace who observes the incident must call out “Bless you” in a clearly audible voice. 
Related Documents

· Walking under Ladder Policy
Authorisation

[Signature of CEO]
[Name of CEO]
[Date]
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Policies can be established or altered only by the Board: Procedures may be altered by the CEO.

DISCLAIMER: While all care has been taken in the preparation of this material, no responsibility is accepted by the author(s) or Our Community, its staff, volunteers or partners, for any errors, omissions or inaccuracies. The material provided in this resource has been prepared to provide general information only. It is not intended to be relied upon or be a substitute for legal or other professional advice. No responsibility can be accepted by the author(s) or Our Community or its partners for any known or unknown consequences that may result from reliance on any information provided in this publication.
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