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Flexible working arrangements agreement
[Organisation], [Date]
1. Parties
[Organisation] (ACN [CAN number]) of [Organisation address]

and

[Name of employee] of [Organisation address]

2. Agreement
The parties agree that the employee’s ordinary hours of work will be varied in accordance with the arrangement specified below:

	Day 


	Start time 


	Unpaid break
	Finish time 


	Total



	
	
	Break begins 
	Return to work 
	
	

	Monday
	00:00
	00:00
	00:00
	00:00
	0.00 hours

	Tuesday
	00:00
	00:00
	00:00
	00:00
	0.00 hours

	Wednesday
	00:00
	00:00
	00:00
	00:00
	0.00 hours

	Thursday
	00:00
	00:00
	00:00
	00:00
	0.00 hours

	Friday
	00:00
	00:00
	00:00
	00:00
	

	Saturday
	n/a
	n/a
	n/a
	n/a
	

	Sunday
	n/a
	n/a
	n/a
	n/a
	

	Total weekly hours
	00 hours


Except for the arrangements outlined above, all other terms and conditions of the employee’s Employment Agreement continue.

This agreement is effective from [start date] until [end date]. At the end of this term, the organisation will review the arrangements to ensure that the employee is still meeting the organisation’s operational requirements.

If at any time during the term of this agreement, it is not working in the best interests of either party, this agreement can be cancelled by either party with 14 days’ written notice.
It is agreed that at the end of this agreement (whether through expiry or cancellation), the parties will return to the ordinary hours of work set out in the employee’s Employment Agreement.
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